 SEQ CHAPTER \h \r 1 SITE AGREEMENT

between
The Administrators of the Tulane Educational Fund,
through its Office of Service Learning

and

[NAME OF SITE]
Effective Date: 




Termination Date: 




This Site Agreement (this “Agreement”) is made by and between The Administrators of the Tulane Educational Fund, a Louisiana nonprofit corporation and 501(c)(3) tax-exempt organization, through its Office of Service Learning (“Tulane”) and [NAME OF SITE], a [STATE OF INCORPORATION] corporation (“Site”).
Whereas both Tulane and Site desire to promote the education of Tulane students and to enhance the community served by the Site by providing service learning and/or internship experience that integrates curricular concepts with real-world experience; the parties agree as follows:

1.  Tulane agrees to:

a)
Present only those students in good standing at Tulane who are academically 



prepared to meet the objectives of the service learning practicum or internship;

b)
Designate a Tulane representative who shall coordinate the educational objectives  



of the service learning activity or internship with the Site's representative;

c)
Insure that students understand the objectives of the service learning activity or internship and what Site activities are approved for student participation;

 
d)
Require all students to attend orientation prior to beginning the service learning practicum or internship;

e)
Maintain records and reports on the student's service learning practicum or internship for a period to be determined by Tulane.


f)
Provide guidance to students and take administrative action in all matters pertaining to student academic performance or personal conduct while at Site. 

g)
Withdraw any student from Site when student is determined unacceptable to Site due to performance, conduct, or other reasonable cause.
2.  Site agrees to:

a)
Designate a Site representative to coordinate with Tulane's representative the objectives of the service learning practicum or internship and the activities approved for student participation;

b)
Work with students engaged in service learning to develop a plan of activity for the service learning practicum, and complete an Internship Learning Agreement with each student who is an intern at the Site;

c)
Make available facilities for students participating in the service learning practicum or internship for the number of students and for the time period agreed to in advance;
d)
Make available to students and instructors ancillary facilities such as office space as is feasible;

e)
Ensure that the facilities provided are in compliance with all federal and state laws regarding workplace safety, and notify each student of any hazards or unusual circumstances which may create unsafe conditions;

f)
Provide students and instructors with orientation to the rules and regulations, including but not limited to, proper attire, availability of parking and other Site requirements;

g)
Provide supervision of service learning and internship students and complete attendance records and any other evaluation forms as reasonably required by Tulane;
h)
Promptly notify Tulane of any unsatisfactory performance or misconduct by a student, and provide any available documentation thereof.

3.
Tulane and Site shall at all times be considered by each other to be independent entities entering into this Agreement solely for the purpose of carrying out the provisions of this Agreement.  Site and its employees shall not be deemed the employer of any Tulane personnel, Instructor, or student and no Tulane personnel, instructor, or student will be considered the borrowed servant, agent or employee of Site, and are not entitled to any compensation or benefits provided by Site. 

4.
Neither Tulane nor Site shall discriminate against any student because of race, sex, age, creed, national origin, handicap or veteran status, nor engage in any harassment based on sex or otherwise.

5.
Tulane hereby agrees to defend, indemnify and hold harmless Site, its directors, officers, employees, agents, successors, and assigns from and against all liability, loss, damage, claims, causes of action, costs and expenses (including reasonable attorney fees) arising out of the acts or omissions of Tulane, its students (other than as directed by any representative of Site), or employees.

6.
Site hereby agrees to defend, indemnify and hold harmless Tulane, its students, directors, officers, employees, agents, successors and assigns from and against all liability, loss, damage, claims, causes of action, costs and expenses (including reasonable attorney fees) arising out of the acts or omissions of Site, its employees, or any student acting at the direction of a Site representative.  Site shall at all times during the term of this Agreement maintain insurance coverages in amounts not less than the standard in Site’s industry and appropriate to the nature of Site’s business.
7.
The term of this Agreement shall commence on the Effective Date first set forth above and shall continue until the Termination Date. The Agreement shall automatically terminate upon the Termination Date.  Either party may terminate this Agreement at any time by giving fifteen (15) days prior written notice to the other party.  Students currently enrolled shall not be prejudiced by such termination and shall be permitted to complete the current semester service learning practicum or internship.

8.
Any notice required by this Agreement shall be in writing and deemed given at the time it is deposited in the U.S. Mail, proper postage prepaid:


If to Tulane:






Tulane University




Office of Service Learning




1332 Audubon Street




New Orleans, LA 70118


If to Site:




[NAME OF SITE]



[ADDRESS]

9.
This Agreement shall be governed by and construed in accordance with the laws of the state of Louisiana, without regard to its conflict of law provisions. This Agreement may be amended solely by mutual written consent of duly authorized representatives of Tulane and Site, and may not be assigned by either party under any circumstances without the prior written consent of the other party.

10.
Both signatories hereby warrant they have been and are duly authorized to execute this document and any amendments hereof.

	“Tulane”
	“Site”

	The Administrators of the Tulane 

Educational Fund, through its

Office of Service Learning
	[NAME OF SITE]

	
	

	
	

	Signed: 





	Signed: 






	
	

	Printed: 





	Printed: 






	
	

	Title: Director, Office of Service Learning
	Title: 







	
	

	Date: 






	Date: 








